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Fyfield Parish Council Meeting
Draft Minutes


[bookmark: _Hlk134007243]Minutes of the Parish Meeting of Fyfield Parish Council held on Monday 18th May 2026 at Fyfield Village Hall, Houchin Drive, Fyfield.

Present: Councillors D Webster, L Webster, T Wadey, M Brawn, and G Codd.
Absent: Cllr Goodson
In attendance: 2 members of the public.
The meeting commenced at: 7:00pm

	26.16
	Election of Chairman for 2026/27
To appoint a Chairman for the Parish Council and invite the Chair to sign the Declaration of Office.
Cllr D Webster was proposed, seconded and therefore duly elected as Chair. The Chair signed the Declaration of Office.


	26.17
	Apologies for Absence
 No apologies were received.


	26.18
	Election of Vice Chair for 2026/27
Cllr Wadey was proposed, seconded and duly elected as Vice Chair.


	26.19
	Declaration of Interests
To receive Councillor’s declaration of interests and dispensations concerning items on the agenda. 
No declarations were received.


	26.20
	Council Representation on Outside Bodies and Committees
The following PC representation on outside bodies and committees were agreed:

Village Hall Committee – Cllr Codd
Dr Walker’s Trust – Cllr L Webster
Epping Forest Local Council Association – Cllr Wadey
Burial Ground Representative – Cllr Brawn
Burial Ground Clerk- Cllr L Webster
Bank Signatories – Cllr D Webster and Cllr G Codd
HR Committee – Cllr D Webster and Cllr Wadey
Finance Committee – Cllr D Webster and Cllr Wadey. A third member to be agreed.


	26.21
	Approval of Minutes 
The minutes of the Fyfield Parish Council meeting held on Monday 13th April 2026 were approved as an accurate record.


	26.22
	Public Participation Session
To receive questions and statements from members of the public with respect to items on the agenda and other matters that are of mutual interest.
No public participation.


	26.23
	Clerks Report
The Clerk reported on 13 items.


	26.24
	County Councillor, District Councillor and other representatives reports 
None in attendance. 


	26.25
	Finance
a) a) To consider and approve invoices for payment.
RECEIVED List of invoices submitted in April 2026 that require payment by the Parish Council. 


	Ref No
	BACS Ref
	Payee
	Detail
	Amount

	9.26
	1492 (PAID)
	JBL Groundscare
	Sports field maintenance
	£798.00

	10.26
	DD (PAID)
	Castle Water
	Water rates
	£10.84

	11.26
	DD (PAID)
	Castle Water
	Water rates
	£7.61

	12.26
	DD (PAID)
	Xero
	Accounting software
	£30.00

	13.26
	19256
	EALC
	EALC & NALC affiliation fees 26/27
	£293.85

	14.26
	2026/67
	Village Hall
	Room hire – internal audit
	£30.60

	15.26
	2026/61
	Village Hall
	Room hire – May 2026 meeting
	£15.30

	16.26
	Dec/Apr/May
	P. Norris
	Burial ground maintenance
	£420.00

	17.26
	PAID
	ICO
	Annual registration fee
	£52.00

	18.26
	RCCE
	RCCE
	RCCE annual membership fee
	£85.80

	NOTED Invoices are verified and certified in accordance with Financial Regulation 6.3.
RESOLVED List of invoices were authorised (approved unanimously).   
NOTED Clerks wages paid for April 2026 - £424.92

TASK Clerk passed all paperwork to Cllr D Webster and Cllr G Codd for signature. All payments are set up ready for authorisation online.

NOTED Payments received April 2026

	Burial Ground
	£130

	Sports Field Hire
	£75

	Precept
	£20,052

	Miscellaneous
	£0

	TOTAL
	£20,257





	26.26
	AGAR
a) Note the Internal Auditors report and any actions
The Annual Internal Audit Report was received and noted. No issues were reported. The Internal Auditors report was received today and will be circulated to the Council. 
b) Approve and sign the Annual Governance Statement 2025/26
Approved and signed.
c) Approve and sign the Accounting Statements 2025/26
Approved and signed. The Clerk will submit the AGAR to the external auditor before the 30th June deadline.
d) Note the period for the Exercise of Public Rights
The notice period was agreed as 3rd June to the 14th July. The Clerk will implement.

	26.27
	Burial Ground
a) Report from Cllr L Webster
Cllr L Webster gave a report – see Burial Ground Report.


	26.28
	Sports Field and Village Hall
a) Note any sports field hire bookings.
One booking confirmed for July. 
b) Play area maintenance report – to discuss and agree course of action.
The Council agreed to appoint Sovereign to complete the maintenance works at a cost of £2,992.50+VAT. The Clerk will confirm and arrange for work to be carried out.
c) Play area cleaning report – to discuss and agree course of action.
It was agreed that Cllr D Webster will clean the play equipment. 


	26.29
	Governance and Policies
a) Discuss and approve amendments to IT Policy
Approved. The Clerk will implement these amendments.
b) Discuss and approve amendments to the Press and Communications Policy
Approved. The Clerk will implement these amendments.
c) Discuss and approve the Asset Register for 2026/27.
Approved. The Clerk will implement.


	26.30
	Planning
a) To consider any new planning applications submitted to Epping Forest District Council – 1 application received - Planning Application: EPF/0875/26 – no objection.


	26.31
	Essex Village of the Year 2026
Discuss and agree to enter the competition.
Agreed. The Clerk will complete the application form.


	26.32
	Communication and Promotion
To consider any items for publicity and promotion.
None.


	26.33
	Date of the next Parish Council meeting
a) To confirm the date of the next Parish Council Meeting. 
The next meeting will take place on Monday 6th July 2026 in the club room at 7.30pm.




The meeting was closed at 19:26pm.

Signed: 	…………………………………….	Date: ……………………	
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